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      Room Hire
Mediation Northern Ireland offers low cost room hire in South Belfast.  Our rooms are suitable for training, meetings, interviews, and assessment centres.
Below is a list of the various rooms that we offer with details including capacities and pricing.  After this you will find details on catering and equipment hire.

The Wheatley Room
“Circles create soothing space, where even reticent people can realize that their voice is welcome”.

Margaret J. Wheatley
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About this room

Inspired by Margaret Wheatley’s belief that “we can change the world if we start talking to one another again” this room is set up for conversation circles.  With mostly soft seating, this comfortable room provides the perfect space for your group’s event when comfort and setting are the key ingredients.  This room benefits from natural light, a fixed whiteboard and several power points.  Accompanying this room through a connecting door is secondary space which can be used as a break-out room and/or for your refreshment breaks.  

Capacities

Room Style


Max. people

Circle



       12

U-shape


       10

Boardroom style

        8



Pricing
2 hour session


      £30

Half day


      £50

Full day



      £80

The Hokusai Room
“The best way to resolve any problem in the human world is for all sides to sit down and talk”.

Dalai Lama 
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About this room

This multi-purpose space can host a range of events.  With tables in place, it represents the typical Board room providing a comfortable meeting space.  With tables removed the room works well as a more informal meeting space, or training room.  This room benefits from natural light, a fixed whiteboard and several power points.  This room expands into a larger space through fold-out double doors, which can be opened up and used during your event or accessed as a secondary space for a small break-out room and/or for your refreshment breaks.  

Capacities

Room Style


Max. people

Boardroom style

       12

Theatre style 


       20



U-shape / Circle


       14
Pricing
2 hour session


     £30

Half day


     £50

Full day



     £80

Catering
Tea & coffee









£0.50 pp

Tea & coffee & biscuits 








£0.65 pp
Jugs of water



 





 F.O.C.
Any additional catering needs







At cost*
*(Any additional catering can be arranged by yourselves with your preferred supplier, or we are happy to do this on your behalf.  Our usual supplier is Flour Power www.flour-power.com with whom we hold an account.  If we arrange this for you we will settle the invoice with Flour Power on your behalf and add this total to your invoice from us).
Equipment
48” TV/Display Screen



All rooms





Laptop Hire




All rooms



  
Flip Chart & pens



All rooms





White board & pens



All rooms





Wi-Fi





All rooms




 
All equipment hire is provided free of charge, subject to availability at the time the booking is placed.  For connectivity and other related technical questions, please contact us.
Bookings
Please complete and return the booking form which can be found here.

To check availability or to discuss your needs with us, please call us on 028 9043 8614, or email info@mediationnorthernireland.org 


Room Hire Booking Form
Organisation:



Contact person:


Telephone number:


Email:




Address:




Room requested:

Hokusai Room  ☐
           Wheatley Room  ☐ 
Date(s)




Time



Time to/from
Number of attendees:


Room Setup


Requested seating layout for the room




Tables required? (Hokusai Room only)
Catering requirements:



Dietary requirements:


Equipment requirements:
TV/Display Screen    ☐
 
        

Laptop        
        ☐

Flipchart & pens   ☐
Additional information:



Please return form to info@mediationnorthernireland.org 
Room booking policy and terms and conditions

Availability

Standard hours for room hire are between 09h00 and 18h00, Monday – Friday.

Morning sessions run until 13h00 and afternoon sessions start from 14h00.

Evening and weekend bookings may be accommodated, please contact us to check availability.

Confirmation by the client

All bookings are considered as provisional until the booking is confirmed by email. The booking email will act as a contract between Mediation Northern Ireland and the client.  Final set up, times, numbers, menus and special requirements must be confirmed at least three days prior to the event.

Amendments or cancellation by the client

In the unfortunate circumstance that you have to cancel, postpone or amend your confirmed booking please ensure you give at least one week's notice in writing. If less than one week's notice is given for cancellation or postponement then the full charge of the booking will be incurred.  If the cancellation is with 24 hours of the booking start time, it is likely this full charge will also include any food ordered.  Should the client make significant changes to the programme or the expected number of guests, this may result in amendments in the applicable rates and/or facilities offered by Mediation Northern Ireland.

Amendments or cancellation by Mediation Northern Ireland
Should Mediation Northern Ireland for reasons beyond its control need to make any amendments to your booking we reserve the right to offer you an alternative choice of facilities.

Mediation Northern Ireland may cancel the booking:

If the client is in arrears of previous payments.

If the client has failed to adhere to the terms and conditions outlined in this document.

Required information

With the booking, please     
The email/contact details of the person responsible at the Mediation Northern Ireland premises on the day of the event (speaker/trainer/facilitator).

Date and time of event.

Number of attendees/trainees.

Equipment requirements (equipment needs to be pre-booked in order to ensure availability).

Catering requirements.

Tea/coffee requirements.

Set up of room (theatre, classroom, etc).

The capacity of rooms may vary according to room set up, therefore this should be agreed at time of booking.

Prior to the event, trainers and facilitators are welcome to call to the premises to familiarise themselves with room layout or discuss any additional requirement with Mediation Northern Ireland staff.

It is best to agree room set up prior to the event to ensure that all your requirements are met and your room meets your expectations.

Arrive early to the event to ensure the room is just how you want it.  Staff will do their best to accommodate any last minute adjustments.

Bottled water will be supplied as standard at all meetings and events, at no additional charge. 

Please note: Blu-tack and sellotape should not be used on walls. Blu-tack can be used on the white boards and wooden doors and frames within the room(s).
Health and Safety

In the interests of health and safety users are asked not to move furniture (with the exception of chairs) themselves but instead ask a member of staff to assist.

All trainers or facilitators are asked to familiarise themselves with the Fire and Evacuation procedures which should be requested on arrival.  This should be addressed at the beginning of any session or conference and attendees should be informed of the procedure. If in doubt Mediation Northern Ireland staff are available to help or explain the Health and Safety procedures, please contact reception.

Access

Rooms booked in the Hokusai Room or the Wheatley Room are accessible by all attendees and trainees.  
Our staff will be happy to escort any late comers or readmit those who have left the room to avoid any disruption to your event.

Car parking and public transport
On the road car parking is available around the Mediation Northern Ireland premises, however it should be noted that this is a very populated area of Belfast and parking spaces can be limited, especially around University term times.  Traffic Wardens are very active in the area and therefore all attendees are advised to ensure they park only within marked areas, and ensure they do not park too close to corners and junctions.  Paid car parking is available locally in Posnett Street, approximately 5 minute walk from the Mediation Northern Ireland premises.

The Botanic Rail station is approximately 5 minute walk from the Mediation Northern Ireland premises.  The Metro bus number 8 stops on Botanic avenue, approximately 5 minute walk from our premises.

Feedback

At Mediation Northern Ireland we aim to provide a high standard of service.  We would like to know what you think, because we value the views of those who use our services.  Please email us at info@mediationnorthernireland.org to provide feedback.
To ensure your event runs smoothly please ensure that all people responsible for the event are familiar with this policy.

Disclaimer: Mediation Northern Ireland cannot accept any responsibility for loss or damage to equipment, personal property or vehicles while on Mediation Northern Ireland’s premises.

